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MEMORANDIR FOR: Deyuty Director for Flans

SUBJECT : DDP Records Mansgewent Trogram

1. The Records Adwinistrstion Btoff hes recently comuleted =
s&ries of reviews of the Agency's Records Munagement Trogram., 1
think you will be interested in the atiwched Repcrt on the Btatus of
the program in your directorste,

2. The report imdicstes some significent scocomplishments,
particulsrly in the elimination of "bootley” forms by the Cem;cfl
Cover 8taff; ithe improvesent of the Infarz'atmn Rerort forms, ond
the upe of spate smdag filing equirpment by RID, TBD und Centr:l
Cover 8taff, In sddition, the Ra%ort includes zeversl sugsestions
for program improvement which yvuhw‘x?nt to conglder,

%, The Chief, Records Administrstion Btaff will be glad to
discuss this Report with members cof your Steff and is svellsble {o
agsist you in axy way he can,

R. L. Bunnerman
Depuly Director
for Bujpport

Att

Distribution:
Orig & 1

Adse w/0 of att
1 - DD/S Subject w/cc of att
1 - DD/S Chrono

V1 - RAS w/ce att

t

{

DDS/RAS \620 September 1966)
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ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE X | INFORMATION SIGNATURE

;. :ere is a Draft of a Report on the Status of

the Clandestine Services Records Management Prograﬂ

which has been revised to reflect the suggestions
you made in the one transmitted on 20 September.
May I have your views before this is finalized?

2. Similer reports have been prepared and trans-
mitted to the DDI and the DDS&T. All of these
were prepared in accordance with Mr. Bannerman's
request after I briefed him on the Agency Records
Management Program last February.

Chief, Records Mansgement Branch

0001-8

FOLD HERE TO RETURN TO SENDER

FROM: NAME, ADDRESS AND PHONE NO. DATE

|0 Oct 166

p001-8
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CENTRAL INTELLIGENCE AGENCY

OFFICIAL ROUTING SLIP

TO NAME AND ADDRESS DATE INITIALS
1 | thief, Support Systems Staff
2 | Fxecutive Officer to the DDS
3Z%pmyDﬂemarfm1&mmmt
—
4 /wksj/
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5
6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENGE INFORMATION SIGNATURE
Remarks:

Attached ig a memorandum for the signature
of the DDS transmitting a Report on the Status
of the DDP Records Management Program to the
Deputy Director for Plans.

DATE

0 Sep 66
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R
' DATE
TRANSMITTAL SLIP
TO: . . .
Chief, Records Administration Staff
ROOM NO. BUILDING |
702 Magazine

REMARKS:

FROM:

ROOM NO. BUILDING EXTENSION
FORM NO 2 41 REPLACES FORM 36-8 ¢ GPO : 1957—0O~439445 (47)
1FEB 55 WHICH MAY BE USED.
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